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SOUTH TYNESIDE HOMES LIMITED 

CODE OF CONDUCT FOR 

BOARD MEMBERS (INCLUDING CO-OPTEES)

1. WHY DO WE NEED A CODE OF CONDUCT? 

1.1 The Board of South Tyneside Homes (STH) has responsibility for all actions carried out by Board Members and Co-optees. This responsibility includes responsibility for large sums of money and the housing care of large numbers of people. By establishing this Code of Conduct which is signed and adhered by Board Members and Co-optees the Board can give the tenants of the homes managed by us, South Tyneside Council and our other customers confidence that: -

a) We all act with integrity conducting ourselves in a manner which would not bring STH into disrepute. This includes membership of or participation in activities organised by groups or organisatons whose values are inconsistent with STH’s (for example, racist organisations) which could reasonably create doubt in your ability to comply with STH’s values and this code;

b) Our actions are transparent; 

c) At all times our professionalism allows us to avoid any suggestion of influence by improper motives;
d) We will work to deliver the company mission statement;

e) We will fulfil our duties and obligation responsibly, acting at all times in good faith and in the best interest of STH, its residents and other service users; and

f) We will comply with the law, our terms of appointment and all STH’s policies and procedures that relate to the role.

1.2 The Board believes that Board Members, as well as residents, want to be associated with an organisation that publicises and upholds its values.
1.3 This ‘Code of Conduct’ includes the legal requirements and the findings of the Nolan Committee on “Standards in Public Life”, and goes beyond these. High standards of conduct imply disclosure of matters that might conceivably be seen as giving rise to a duality of interest, and require Board Members to uphold the spirit, as well as the wording, of this Code of Conduct.

1.4 The term ‘we’ has been used throughout to show that the Code of Conduct applies to Board Members and Co-optees.  

1.5 All Board Members and co-optees are required to sign this Code of Conduct (see Appendix 1). 

2. GENERAL

2.1 In all cases where Board Members’ personal conduct might be viewed as conflicting with their work, they are required to disclose details to the Managing Director, Company Secretary and enter details in the register. Advice on any matter in this Code of Conduct should be sought first from the Managing Director or Company Secretary.

2.2 In any case of uncertainty Board Members should always make an entry in the ‘Disclosure of Interest Register’.

2.3 All Board Members should carry out their responsibilities in accordance with applicable STH policies and procedures.

2.4 All Board Members who represent STH are expected to dress and conduct themselves appropriately for the duty or function that they are carrying out or attending.

2.5 Board Members must not bring STH’s name into disrepute or affect its integrity by actions or words, either within the organisation or outside. This also applies where you use a pseudonym, but your identity can reasonably be inferred and where you do not name STH but where its identity can reasonably be inferred, this includes the use of, or entries on, social networking sites (such as Facebook, Twitter, YouTube and others). This also includes making derogatory comments about STH, its residents or other service users, partners, to services, either in person or in writing or via any web-based media such as a personal blog or other site. Appendix 2 provides a Protocol on the use of Social Media by Board Members. 
2.6 The Code of Conduct will be discussed initially at the Board Member’s induction and the Board Member will have the opportunity to read, review, and understand any policies and procedures that they are to adhere to. 
The Policies and Procedures will be available to Board Members. If a Board Member is uncertain with the application of the Code of Conduct the Company Secretary can be contacted to discuss. 

3. A SUMMARY OF THE CODE OF CONDUCT

3.1 We will not get improper personal benefits from STH’ activities. Each Board member will receive a copy of the Code and must complete a “Disclosure of Interests”.

3.2 We must be especially careful of relationships with residents, and never allow any personal relationship with a resident to conflict with their best interests.

3.3 Giving and receiving gifts creates a relationship that can be seen to influence our judgement. Therefore, we should always avoid gifts except in the very limited circumstances set out in the Code.

3.4 We should also avoid hospitality except in the limited circumstances set out in the Code.

3.5 Our work involves confidential information about our customers and STH’ business and we must respect that confidentiality.

3.6 Our work and reputation relies upon us all upholding and promoting STH’ aims and values.

3.7 Our work can take STH into the political arena but we must ensure that we demonstrate its non-political nature and keep our personal political activities totally separate from STH’ work.

3.8 We must avoid suspicion of preferential treatment of suppliers by separating our private purchasing from STH’ wherever possible.

3.9 
Postings made when using social media (including for example Twitter, Facebook and Wordpress) are capable of constituting breaches of this Code of Conduct and should be avoided where possible.

4. FINDINGS OF THE NOLAN COMMITTEE

4.1 The seven principles of public life identified by the Nolan Committee in its first report guide the content of this Code of Conduct.

(a) Selflessness:  We will take decisions solely in terms of STH' values and mission. We should not do so in order to gain financial or other material benefits for ourselves, our family and friends.

(b) Integrity: We will not place ourselves under any financial or other obligation to outside individuals or organisations that might influence us in the performance of our duties

(c) Objectivity: We will ensure that in the delivery of services, the appointment of staff or the awarding of contracts, we ensure impartiality and that choices are made on merit alone.

(d) Accountability: We will accept accountability for our decisions and actions to our residents, the providers of public funds and other stakeholders, and submit ourselves to whatever scrutiny is appropriate.

(e) Openness: We will be as open as possible about all decisions and actions that we take. We should give reasons for our decisions and restrict information only when individual or commercial confidentiality clearly so demand.

(f) Honesty: We will declare any private interests relating to our duties and take steps to resolve any conflicts arising in a way that is lawful, and protects STH’ reputation, values and mission.

(g) Leadership: We will promote and support these principles by leadership and example.

5. DISCLOSURE OF INTEREST

5.1 A Board Member may not have any financial interest personally or as a member of a firm or as a director or senior employee (being an employee with managerial status) or in any contract or other transaction of  STH unless it is permitted by the Articles of Association and it is not prohibited by Clause 6 of the Memorandum. 
5.2 A Board Member must register their interest so that the public, STH employees and stakeholders know which of their interests may give rise to a conflict of interest. 
5.3 Board member interest will form the Register of Interests which is a public document that can be consulted when (or before) an issue arises, The register also protects a Board Member by allowing them to demonstrate openness and a willingness to be held accountable.

5.4 An individual Board Member or his/her close relative could in theory receive a personal or business benefit (other than salary and expenses) as a consequence of any Company activity. There are two main examples where a benefit could occur:

(a) A Duality of Interest. This is where the circumstances could potentially bring about some personal or business gain;

(b) A Conflict of Interest. This is where both a Company interest and a personal/business interest do actually occur.

5.5 Both types of interest must be disclosed. It will be the responsibility of the Managing Director annually to require all Board Members to complete a declaration of interests on the prescribed form (see Appendix 3). The approved list of consultants and contractors will be circulated to all Board Members to assist in the process. Declarations of interest will be held in a register that accurately reflects the details provided in the declaration and this register will be published annually so we can be open to public scrutiny. 

5.6 Such interest could include the following: 

(a)
all bodies trading in which he or she has an interest as:

· a director or senior employee,

· a member of a firm,

· the owner or controller of more than 2% of the issued share 

capital in a company,

(b)
all interests as an official or elected member of any statutory body;

(c)
all interests as the occupier of any property owned or managed by the Organisation; 

(d)
any other significant or material interest.

5.7 The interests listed in (1) to (4) above do not provide an exhaustive list of the interests which must be disclosed.  Any other personal or business interest which conflicts with STH’ interest must be disclosed through the process outlined above.
5.8 Where there is doubt as to whether or not a conflict of interest arises the Managing Director or Company Secretary should be approached for advice on how to proceed.

6. RELATIONSHIPS WITH RESIDENTS

6.1 Board Members must treat all residents and other service users with courtesy and respect and must not use their position as a Board Member to assert any influence.
6.2 We must be especially careful of relationships with residents, and never allow any personal relationship with a resident to conflict with their best interest by bringing undue pressure to bear in matters concerning their rights as a resident.

6.3 Board Members must therefore never allow themselves to be compromised by, nor take advantage of, their relationships with residents. The relationship of trust must never be abused. For example, Board Members must not give gifts or loans of money to, or receive loans or gifts of money from, residents or other service users.
6.4 Board Members must not invite or influence a resident to make a will or trust under which a Board Member is named as executor, trustee or beneficiary. If handling a resident’s money, they must take extreme care including receipting every transaction.

7. RELATIONSHIPS BETWEEN BOARD MEMBERS, STAFF AND INVOLVED RESIDENTS
7.1 Board members, staff and involved residents must maintain a constructive, professional relationship based on a sound understanding of their respective roles

7.2 Board Members have a duty of loyalty and support towards STH and this must be reflected in a constructive, professional relationship with its staff.

7.3 Board Members must not go beyond their role and become inappropriately involved in operational matters.

7.4 When dealing with staff, formally and informally, Board Members must set an example by demonstrating the highest standards of integrity and ethics and your alignment with the values, policies and objectives of STH. Where it is necessary to raise issues of poor staff performance at a formal meeting, these must be raised in a constructive way, aimed at getting things right in future, and not at criticising individuals. Any concerns about the performance of individuals must be discussed in confidence with the Chair of the Board, Committee, or with the Managing Director.

7.5 Board Members must not appear to undermine the authority of a senior officer in his or her dealings with a more junior member of staff.

7.6 Board Members must avoid inappropriate personal familiarity with members of staff.

7.7 Board Members must not use their position as a Board Member to assert any influence, ask or encourage a member of staff or resident to act in any way which would conflict with compliance with this code or STH’s policies and procedures.  
7.8 Board Members must not use threatening or aggressive behaviour,(either overtly or by using passive aggressive tactics), bullying or harassing behaviour when dealing with staff or residents.

8. GENERAL CONDUCT AND CONDUCT AT MEETINGS

8.1 Conduct at meetings must show respect for all and comply with STH’s standards.

8.2 Board Members must be courteous to all other attendees and respect the position of the meeting chair. 

8.3 Board Members must not use threatening or aggressive behaviour,(either overtly or by using passive aggressive tactics), bullying or harassing behaviour or act in a disruptive way.

8.4 Board Members must not attend meetings while intoxicated or under the influence of drugs.

8.5 Once a Board or Committee meeting has properly reached a decision, you must share responsibility for that decision, even where you had not supported it. 
Board Members general conduct should be appropriate to promote the values of South Tyneside Homes and meet the seven principles of public life set out in section 4.1 of this code.
9. RESOURCES

9.1 Board Members must not misuse STH’s funds or resources. 

9.2 Board Members must comply with STH’s policies and procedures regarding the use of its funds and resources. “Resources” includes staff, information, telephone, computer and other IT facilities, equipment, stationery and transport.

9.3 Board Members must comply with STH’s policies and procedures relating to the acceptable or unacceptable use of email, intranet and internet services. Amongst other things, these policies and procedures prohibit access to pornographic or racist material, and the use of unauthorised or unlicensed software.

9.4 Board Members must take reasonable measures to protect STH’s funds, resources, property and assets from theft, damage and misuse

10. GIFTS

10.1 Giving and receiving gifts creates a relationship that could be seen to influence our judgement therefore we should always avoid gifts except in very limited circumstances:

(a) Personal gifts must not be solicited under any circumstances;

(b) Gifts of cash should not be accepted under any circumstances.

(c) Anyone offering gifts should be asked to donate them for the benefit 
of South Tyneside Homes generally.

(d) It is particularly important that Board Members should not accept gifts of value from residents or potential residents, although birthday cards, or a small gift of a modest value (eg small bunch of flowers) to a Board Member  who is leaving, may be accepted.

10.2 How to deal with exceptions:

(a) Only small personal gifts of nominal value (e.g. diaries, calendars, stationery etc) may be accepted by an individual;

(b) Any other gifts received should be pooled and used for the benefit of charity (e.g.: directly or by sale or raffle). No personal benefit to Board Members is permitted. 

(c) All gifts received must be recorded in a Register, with the exception of those outlined in Section 10.2 (a) above;

(d) Gifts to another individual or organisation are only to be made in exceptional circumstances, with the approval of the Managing Director or line manager.

11. HOSPITALITY

11.1 Board Members may not solicit hospitality, and may not give or receive repeated or lavish hospitality to representatives of any other organisation. Occasional and modest hospitality will be allowed, but only with the Managing Director’s or Company Secretary’s approval. 

11.2 Hospitality must always be recorded in the register. Anyone from STH who has given or received hospitality must record in the register as soon as practicable:

(a) the time and date that the hospitality was given or received

(b) the name of the receiver

(c) the name of the giver

(d) the nature and level of the hospitality.

11.3 Business lunches must have the consent of the Managing Director or Company Secretary and must be recorded in the hospitality register save for a buffet or meal which has been provided by STH as part of a STH Board event.

11.4 The hospitality register will be inspected and signed off regularly by the Managing Director to signify that all hospitality during the period has been of a reasonable and permissible nature.

12. FINANCIAL GRANTS AND LOANS

12.1 Board Members may not receive any payment, grant or loan from any funds associated with STH except under the conditions of employment or reimbursement of expenses under current procedures and rates.

12.2 They may not receive loans from residents, and may not give loans from their personal money to staff, Board Members or residents. This issue will normally relate to ‘care’ situations.

12.3 They may not in any way involve their personal money with Company funds except in an emergency. In such cases, the Managing Director should be notified at the earliest possible occasion.

13. CONFIDENTIALITY

13.1 Our work involves confidential information about our customers and STH’ business and we must respect that confidentiality.

13.2 Board Members must treat as confidential:

(a) information concerning people - residents, staff applicants, etc;

(b) those matters of STH’ business which are defined as confidential;

(c) matters of funders’ or referral agents’ business.
(d) matters which are commercially sensitive

13.3 Except when sharing information within STH for the better performance of its business, STH’ confidentiality policy must be followed at all times. 

13.4 Where it is essential that information is released, it must be with the express consent of the individual concerned, except in meeting overriding legal requirements. The Managing Director or line manager must be consulted and agree.

14. AIMS AND VALUES

14.1 Our work and reputation relies on us all upholding and promoting STH’ aims and values and working to deliver STH’s vision, mission and strategic objectives.

14.2 All parts of STH should work to the same aims and uphold the same values. Therefore the Board will publish these in its handbooks and newsletters and in other ways. Board Members are required to incorporate these in their conduct in relation to STH.

15. POLITICAL ACTIVITIES

15.1 STH’ work may take it into the political arena but we must ensure that we demonstrate its non-political nature and we must keep our personal political activities totally separate from STH’ work.

15.2 Board Members may well be involved, in their private lives, in political activity. At the same time they must be aware that STH is non-political. They must ensure that STH itself cannot be brought into the political arena or its reputation or status damaged by their personal political activities. When making any political representation, STH must clearly be seen as presenting a balanced case in support of STH’ key objectives - to provide good homes and quality housing services for people in need.

16. EQUALITY, DIVERSITY AND INCLUSION
16.1 STH is committed to achieving equality of opportunity in every area of its work. Our aim is that everyone should be treated fairly.

16.2 Board Members should follow STH’ Equality and Diversity policies and act in accordance with Equal Opportunities and Race Relations. They should also be aware of the scope for discrimination in the granting of tenancies, contracts of employment, and contracts for services. Staff and Board Members must follow established procedures when involved with such issues, to prevent either direct or indirect discrimination from occurring.

16.3 STH monitors the ethnic origin, gender and disability profile of Board Members and staff, and of households seeking and receiving accommodation.   Board Members are encouraged to supply this information. The aim is to ensure that STH reflects the communities it serves.

17. PURCHASING

17.1 We must avoid suspicion of preferential treatment of suppliers by separating our private purchasing from STH’.

17.2 In order to avoid any suspicion that a supplier may give or receive favourable treatment Board Members must try to achieve a separation between their purchasing decisions as individuals and for STH;
17.3 Board Members may not normally use for personal or private business any of STH professional advisors, solicitors, architects, surveyors, consultants, builders, maintenance contractors or suppliers of bulk goods or services (except monopolies, or near monopolies, such as utilities, e.g., gas, water). Where this is unavoidable, they must ensure and inform the Company Secretary and confirm that no financial advantage will be secured as a result of their relationship with STH.

18. FAILURE TO FOLLOW THE CODE OF CONDUCT

18.1 Board Members should recognise that failure to follow this Code of Conduct may damage STH’ reputation and its work and so will be viewed as a disciplinary matter. 

18.2 In the event of an alleged breach of the Code by a Board Member, any investigation or action will be initiated by the Chair, or Vice Chair, of the Board or the Company Secretary of STH.  The Company Secretary will appoint an Investigating Officer. Subsequent action will be considered in accordance with STH’ constitution. 
18.3 Complaints may be made by members of the public, other organisations, Board Members or officers of STH or Members or officers of STC.  Complaints must specify details of the alleged breach of the Code and provide details of any evidence available to support the complaint.  Complaints should be made in writing as soon as practicable.
18.4 All Board Members and Officers of STH have a duty to co-operate with any requirement of the Investigating Officer or other persons in the conduct of an investigation.
18.5 Whenever a complaint is received the investigator will first seek to resolve the matter without the need for formal investigation and the investigator will continue to seek an informal resolution of the matter throughout the processes described in this Protocol.
18.6 The Investigating Officer will make informal inquiries and investigations as s/he thinks fit in order to assess how a complaint should be dealt with.  In particular, the Investigating Officer may provide full details of the complaint to the subject member in order that they may respond to the allegation without the need for a formal investigation.  If a complaint cannot be informally resolved, the Investigating Officer may take such of the following actions in respect of a complaint as s/he feels appropriate;
a) Reject the complaint;

b) Investigate the complaint where s/he deems it appropriate and report 
his/her findings back to the Chair/Vice Chair/Managing Director and Company Secretary.;
18.7 The Company Secretary will report all complaints and the outcome of investigations to the Board.
                     APPENDIX 1

SOUTH TYNESIDE HOMES LIMITED

BOARD MEMBER CODE OF CONDUCT - DECLARATION

As a Board Member of South Tyneside Homes Limited (“South Tyneside Homes”), I acknowledge the contents of South Tyneside Homes’ Code of Conduct and agree:

19. To declare all my interests be they employment, positions of responsibility, membership of Registered Social Landlords, directorships and any financial interest that may relate to the work of South Tyneside Homes.
2.
Not to receive any financial remuneration whatsoever for my work other than allowances, reasonable travelling and out of pocket expenses properly incurred in the business of South Tyneside Homes.
3.
To ensure that any private or personal financial interest will never influence my decisions and that I will never use my position as a Board Member of South Tyneside Homes’ Board for personal gain of any kind.
4. To disclose any direct or indirect pecuniary interest or other non-pecuniary interest in any contracts of business to be considered by the Board of South Tyneside Homes which could influence my judgement, and if requested by the other Board Members, to withdraw from the meeting during consideration and discussion of the business.
5.
To treat as confidential all information relating to the business, policy, organisation, management, future plans, clients, tenants and staffing of South Tyneside Homes to which I have access.  Furthermore, I undertake not to part with possession of or to reproduce any of South Tyneside Homes’ correspondence, documentation or internal memoranda for the benefit of the third parties without the express permission of the Board. 
6. Not to accept gifts, other than those of a trivial nature, nor to receive or offer in the name of South Tyneside Homes excessive or extravagant hospitality.
7. Not, without first raising the matter with the Board, use the services of a consultant, contractor, personal advisor or other individual or firm who works for South Tyneside Homes.
Signed __________________________Date  _______________ 

Print Name   _________________________________________

APPENDIX 2
PROTOCOL ON THE USE OF SOCIAL MEDIA 
1.1 Social media is a collective term used to describe easy ways to create and publish on the internet. The term is generally used to describe how organisations and individuals share content – text, video and pictures – and create conversations on the web.

1.2 Social media has grown substantially over recent years as a means of communicating and sharing information. Popular sites include Twitter, Facebook, Pinterest, Blogger and YouTube.

1.3 It is important to remember that social media is ‘social’; it is about communication. Training on the use of Social Media is available upon request. 

Maintaining good ‘etiquette’

1.4
Board Members just like anyone else, should take due regard of internet security and to ensure that communications remain proper and appropriate. The following practical points may assist:

a) Make the commenting policy clear



A Board Member will need to take note of the comments that other people make on their site. This may be a fine line to tread, if offensive or disrespectful comments are allowed to stand then it can put off other members of the community, and the Board Members may be called to account under the Code of Conduct for Board Members in relation to the comments made. For blogs, the easiest way to handle this is to moderate comments and to state clearly that it is moderated and reasons why comments may be rejected. For Facebook or other social networks, including multi-media sites like YouTube and Flickr where people can post public or semi-public messages to a Board Member’s profile, the Board Member will need to regularly check messages or disable message posting.

b) Allow disagreement


Some comments made may not accord with a Board Member’s views, but


deleting the comments of people who disagree with the Board Member’s views
may result in a lack of trust in the Board Member’s site.

c) Think before publishing


Words cannot be unspoken and even if comments are deleted following


a hastily fired off blog, post or tweet, it will probably have already been


read and will be referenced or duplicated in places on the web beyond


the Board Member’s reach.

d) “Following” and “friending”


Some of the terminology in social media, like ‘following’ or ‘friending’ can


imply an intimacy that is not really there. Both terms just mean the


Board Member has linked their account to someone else so information can be
 shared. Experienced internet users are used to this, but some members


of the public may feel uneasy if a Board Member begins following


them before establishing some sort of offline or online relationship.


Some Board Members wait to be followed themselves first.


Board Members may wish to make use of other communication functions that


social media allows. Twitter’s ‘list’ function, for example, can help to


follow local people in a less direct way. Bloggers are, however, almost


invariably happy to be linked to.


Board Members need to think carefully about who to be ‘friends’ with or accept 
‘friend’ requests from. Requesting or accepting, for example, an officer


of STH as a ‘friend’ on a social network site must not compromise the professional and impartial relationship. Generally, this should be avoided.

e) If you make a mistake


Social media is transparent, the best bloggers admit mistakes rather


than try to cover them up (which is not possible online). Amending text


and acknowledging mistakes – perhaps by putting a line through the


offending words and inserting a correction, or providing an update


section at the bottom of a post - shows the public that a Board Member is


not pretending it never happened.

f) Avoid the difficult users


Over time Board Members may come across argumentative individuals


through their use of Social Media. Board Members should be aware that they


do not have to respond to all comments or posts.

Legal Considerations

1.5
In the main, Board Members have the same legal duties online as anyone else

(see below), but failures to comply with the law may have more serious

consequences.

a) Libel


If a Board Member publishes an untrue statement about a person which is


damaging to their reputation they may be subject to a libel action.A successful libel claim will result in 
an award of damages against the Board Member.

b) Data Protection


Avoid publishing the personal data of individuals unless the Board Member


has their express, written permission.

c) Obscene material


A Board Member should avoid publishing anything that people would


consider obscene. Publication of obscene material is a criminal


offence.

d) Bullying and Discriminatory comments


Behaving in a discriminatory, bullying or harassing way towards any individual including making offensive or derogatory comments relating to sex, gender reassignment, race (including nationality), disability, sexual orientation, religion or belief or age via social media by posting images or links or comments could, in certain circumstances, result in criminal sanction.

1.6
It is worth pointing out that Board Members can have ‘blurred identities’ when they 
have a social media account where they comment both as a Board Member and as a private individual.

1.7
For example, a Board Member may have a Facebook account where they have posted about a great night out (in their personal/private capacity) and another time explained the Boards position on housing issue (in their Board Member capacity). It may be clear in the Board Member’s mind when the Board Member has posted in a private capacity or as a Board Member, however, it could be less clear to others.

1.8
Such blurred identities might, for example, have implications where the Board Member’s views are taken as those of the Company, rather than the Board Member’s personal opinion.

1.9
How a Board Member uses their online identity will also determine how online content will be treated in respect of the Board Members’ Code of Conduct. 
As explained above there is a difference between communicating on behalf of STH, for example blogging as an Board Member or as a private citizen, and the former will be held to a higher standard than the latter.

1.10
The key to whether a Board Member’s online activity is subject to the Code of Conduct for Board Members is whether they are acting as a Board Member. Aspects of the Board Members’ Code of Conduct will apply to a Board Member’s online activity in the same way it does to other written or verbal communication. Board Members should always comply with the general principles of the Code in what they publish and what they allow others to publish.

1.11
Using multiple social media accounts may assist in clarifying identities with one account used in a personal/private capacity and another account used in connection with a Board Members political activity and their role as a Board Member. However, care would be necessary to ensure that the distinction between the personal/private account and the Board Member account was clear in the descriptions used and more importantly in how the accounts were operated. 

1.12

Board Members will need to be particularly aware of the following sections of the Code:

· Treating others with respect. Avoid personal attacks and any disrespectful, rude or offensive comments.

· Refraining from publishing anything you have received in confidence

·  Ensuring you do not bring STH, or your role as a Board Member, into disrepute.

APPENDIX 3
SOUTH TYNESIDE HOMES LIMITED (“SOUTH TYNESIDE HOMES”)

DISCLOSURE OF INTERESTS

You are required under South Tyneside Homes’ Code of Conduct and Memorandum and Articles of Association to ensure that South Tyneside Homes has at all times an up to date list of:-


(1)
all bodies trading in which you have an interest as:



(a)
a director or senior employee,



(b)
a member of a firm (such as a partner or part owner of a business),

(c)
the owner or controller of more than 2% of the issued share capital in a company,

(2) all interests you have as an official or elected member of any statutory body;

(3) all interests you have as the occupier of any property owned or managed by South Tyneside Homes; 

(4) any other significant or material interest.


This requirement also applies to your close relatives and any businesses in which they have a significant interest.  Close relative includes your husband, wife, partner, parents, grandparents, children, grandchildren, brothers and sisters and includes similar relations by marriage (ie. “in laws”). Please provide similar details for each close relative where they hold such a position.

Please complete the declaration on the attached form.

If you have any queries in relation to execution of this form please refer them to the Managing Director or Company Secretary. 

DIRECT INTERESTS
	Name
	

	Name of Company, Firm, Business or Statutory Body
	

	Name of Relationship/Interest in that Company, Firm, Business or Statutory Body (e.g director, senior employee, job title please, or Councillor/Council officer)
	

	Are you aware of any dealing between the Council or South Tyneside Homes and this organisation in the last 12 months? Or any proposed dealings involving South Tyneside Homes? If so, please provide details:
	


CLOSE RELATIVE’S INTERESTS

	Name
	

	Name of close relative
	

	Nature of relationship (ie. brother, etc.)
	

	Name of company, firm, business or statutory body
	

	Nature of relationship/interest by the close relative in that company, firm, business or statutory body (eg. director, partner, part owner, etc.)
	

	Are you aware of any dealing between the Council or South Tyneside Homes and this organisation in the last 12 months? Or any proposed dealings involving South Tyneside Homes? If so, please provide details:
	


Signed………………………………………… Date
……………………………….

Print Name……………………………………………………………………………
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